Worksheet 4.A

WHEN will you get the

message out?

(EXAMPLE: January 15)

COMMUNICATIONS PLAN

HOW will you get it
out there?

(EXAMPLE: Chamber

To WHOM will the
message be targeted?

(EXAMPLE: Creative small

WHY do you need to
engage them? What
are your goals?

(EXAMPLE: Line up

Use this chart to plan out each action you’ll take to get the
word out about your venture.

WHAT is your key
message?

(EXAMPLE: Tell your story)

WHO on your team is
responsible to do it?

(EXAMPLE: Sara)
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